


                     ADU MARY OLUWAFUNMILAYO
             No 26 eromosele street ugele Akure,Ondo state | Adufunmi44@gmail.com |       
                                                    08164721923 or 08165449613                        
Profile .
I am an hardworking, sellf-motivated and reliable individual who approach every task with a positive attitude and a willingness to go above and beyond. And I am a person that always looks for a way to improve my skills and knowledge and am confident that my combination of these qualities makes me an ideal candidate for any position whether working independently or as team, I am driven to achieve success, challenges and opportunities in the future.   
Work History
2019                              Alba-Royal hotel and suites//Akure
Account officer           Cross-checking invoices with payments and expenses to ensure 
                                       accuracy.   
                                       Managing the accounts payable and receivable.
                                       Sending bills and invoices to guest. 
                                       Processing refund to guest. 
2022-2023                   Adeoyo maternity teaching hospital //ibadan
Account Assistant     Collection of revenue from patients. 
                                      Lodgement of revenue into government account. 
                                      Recording of receipts inside a ledger for proper record keeping.  
2024-2025                  OJAJA suite by PERENNIA// alagbaka akure                               
Cashier                        Collection of payments from guest for foods and beverages.  
                                     Handling of cash, transfer and credit card payment.
                                     Issuing of receipts to guest as they leave with their purchase.
                                     Answering guest questions.
                                     Using of computer to take guest order,send it to kitchen through 
                                     printer and settlement of guest order.
                                     Calculation of total payments received at the end of work shift 
                                     and reconcile with total sales.
                                                   
Education			
2020-2022              Federal polytechnic Ado ekiti
Accounting             HND(Higher National Diploma) upper credit 
2016-2018              Federal Polytechnic Ado ekiti
Accounting             ND(National Diploma) lower credit

Certification
Certificate of national service (NYSC)    2022-2023

Skills
Computer literacy: Microsoft word and Excel
Accounting principles :Attention to details analytical and problem. 

Interests
Calcution of figures, sewing and playing games

Personal Information
Date of Birth:	16th May, 1998							
Sex:	                Female							
Marital Status:    Single							
Nationality:	        Nigeria 							
  Religion:              Christianity 							

Referee
Mrs. Akinola            (Accountant //Adeoyo hospital) 
08035150505

Mrs. Bamgbopa      (Revenue  officer //Adeoyo hospital)
08054509731 









