WACHUKU ISABELLA
Addo Road, Ajah Lagos state 
wachukuisabella@gmail.com
 08050615547
PERSONAL DATA:
Nationality;    Nigeria
State of origin:  Rivers State
Date of Birth:  18th August 
Sex:          Female 
Marital Status:  Single 
Religion:      Christian 


EDUCATION 
B.S.C, Biochemistry 
University of Port-Harcourt, Rivers State.                       2018 - 2024

Senior School Leaving Certificate 
Waec, Neco                                                 
Holy Rosary College, Port Harcourt                              2010 - 2016

First School Leaving Certificate 
FLSC
Kingdom Heritage primary school, Rivers state.                             2001 - 2010

WORK HISTORY 
Tejiri fashion company 
October, 2015 - January, 2017
Position: Finisher 
Roles: Final processing- applying finishing touches to ensure product meet quality standards.
· Inspects garments for any defects.
· Packaging and preparing products for shipment.


Emmtos Supermarket 
February, 2019 - April, 2020 
Position: Cashier
Roles: Processing Transactions- Accurately scanning items and ensuring correct pricing.
· Handling various payment methods such as cash, mobile payments etc.
· Issuing receipts and processing refunds or exchanges.


Generation Specialist Hospital 
2021 - 2022
Position: IT lab assistant 
Roles: learning and skills development 
· Equipment and software management 
· Participation in lab exercises and following procedures 

MB DEKIL & CO
2023
position: Executive assistant 
Roles: greeting visitors, answering phone calls, managing correspondence
· scheduling meetings, and maintaining office supplies and files.
· perform data entry, prepare documents, and assist with various administrative tasks. 


Tribal Furniture 
2024
[bookmark: _GoBack]Position: Secretary/manager
Roles: Administrative support- managing and organizing schedules, appointments, and meetings.
· Handling correspondence, email and phone calls. 
· facilitating communication between different departments or individuals.


SKILLS AND INTEREST 
· Project Management 
· Excellent organizational skills 
· Basic knowledge in computer applications; (MS: Word, PowerPoint, Excel, and Google Apps)
· Good problem-solving skills
· Interest: learning new skills 

REFEREES 
Available on request 
